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Multi Tasking Staff Examination (MTS)

Physical maintenance of records/files of the section you are posted
General cleanliness and upkeep of the section/unit

Carrying of files and other papers within the building
Photocopying, sending of FAX etc.

Other non-clerical work in the section/unit

Assisting in routine office work like diary, despatch etc., including on computer
Delivering of 'dak' (outside the building)

Watch and ward duties

Opening and closing of rooms

Cleaning of rooms

Dusting of furniture etc.

Cleaning of building, fixtures etc.

Work related to candidates ITI qualifications, if it exists

Driving of vehicles, if in possession of valid driving license
Upkeep of parks, lawns, potted plants etc.

o Any other work assigned by the superior authority.
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Combined Higher Secondary Examination (CGHL)

o Postal Assitant (PA)/Sorting Assistant (SA)
o Data Entry Operator (DEO)

o Lower Division Clerk (LDC)

o Court Clerk (CC)
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Combined Graduate Level Examination (CGL)

o Assitant in all central Ministries like Railway, Ministry of External Affairs (MEA),
Ministry of External Affairs (Cypher), Information Bureau (IB) etc
o Assitant in AFHQ (Armed Forces Head Quarters)
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Assistant in CSS (Central Secretariat Service)

Assistant in CVC (Central Vigilance Commission)

Tax Assistant in CBEC (Central Board of Excise and Customs)

Tax Assistant in CBDT (Central Board of Direct Taxes)

UDC (Upper Division Clerk) in CSCS (Central Secretariat Clerical Service)

Compiler in RGI (Registrar General of India)

Statistical Investigator in MPI (Ministry of statistics and Programme

Implementation)

o Assistant Enforcement Officer in DEDR (Directorate of Enforcement and Directorate
of Revenue)

o SI (Sub Inspector) in CBN (Central Bureau of Narcotics)

Sub Inspector in CBI (Central Bureau of Investigation)

Central Excise Inspector

Inspector in Preventive

Examiner Inspector

Inspector of Department of Post

Income Tax Inspector in CBDT (Central Board of Direct Taxes)

Divisional Accountant in CAG (Comptroller and Auditor General)

Auditor in CGDA (Controller General of Defence Accounts)

Auditor in CGA (Controller General of Accounts)

Accountant in CGA (Controller General of Accounts)

Accountant in CAG (Comptroller and Auditor General)

Auditor in CAG (Comptroller and Auditor General)
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o Reasoning (Verbal and non verbal)

o English (Grammar and non Grammar)

o Quantitative Aptitude (Arithmetic, Algebra, Data Interpretation etc.)

o General Awareness (Current affairs, Static affairs and Subject wise knowledge)
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